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JfeTs T=F

Personal Data
AT — 1
Part -1

(FATETT / fNT / PRIfe & TERad RIS SIgHRT §RT R S719)
(To be filled by the Administrative Section of the concerned Ministry/Department /Office)

Name Of the OffiCer...ccoiiineiiiiiiiiiinniiiiiiiiieneettteetisenssstecessssnnssssemmmmmmmmreeennim
2. O : RE/AE/TH oo T R) i
Date of birth: DD/MM/YYYY....... [eearenns [eveeeennne (In WOrds).eoeeeiiiinnriiiinnnieiinnncennnne
3. Tum ds # feer fgfam @ fafyr - fAi® .........
Date of continues appointment in the Present| cadre......... | Date ..........
cadre
4. IAEM 9T T IE W g @ ke L O A ..........
Present post and date of appointment thereto POSt......... Date .onn.n...

5. a4 H orf 9 JguleIfa @t @y (g, uiwemr onfe
R) I Sqa ARBER 7 uldemr forr € @ Swar
faawor €|
Period of absence from duty (on training, leave
etc.) during the year. If he has under gone training

specify.




T — 2

Part -2
R e FT1 uftaes for@r 9T 8, S99 §RT WX oM & forg
(@war yfaftedi & w1 | Ugel AT B A 4 US)
To be filled in by the Officer reported upon
(Please read carefully the instructions before filling the entries)
1. R N o o1 S [{aror

Brief description of duties

a1 D S eY /Seed /Y MUY WY 9w fore AuiRa R B @ sue foR FeiRa
B W & S @R /A W e wY H) FT B A6—<H 7S TrRIAEAT IR W
¢ 3R R TP @eg o gftc | IUAl SUARr IaTg | (STTERE 3Mud YWRT @& forg
qIf¥e SRt dQrer)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set
for yourself or that were set for you, eight to ten items of work in the order of priority
and your achievement against each target. (Example: Annual Action Plan for your
Division)

T /e /A SECItie

Target/Objectives/Goal Achievements




(@) FIAT A 2 H IAQ Y &Gl /S5l /0 o Uifg H I FHA b1 69 H Seord
o | A et B wifs § BIE FEm A A A A T IAN |

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals
referred to in item 2. Please specify constraints, if any, in achieving the targets.

(@) P S A BT W Soorg TN T BT e Syt &) € 3R S em
AT BT W) Seord B |

(B) Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.

FIAT oo P} & F9T QAT DelvsY 9 DI A wufed aiffe faaweft fuiRa o’
eI Deiver 9 | SRGd! a¥ PI 31 S dF Gof BT & Tz oY | Afg 78 a1 faawor
TS HRM B TR & T |

Please state whether the annual return on immovable property for the preceding
calendar year was filed within the prescribed date i.e. 31% January of the year following
the calendar year. If not, the date of filling should be given.

15551 ORI HIT I qTe ARVBR B TR

Date :teueevveinininninnnnnn. Signature of officer reported upon



9T — 3
Part -3

FEITS e o fEiRer gfdde qen gafiderer et gRT f&ar 1 & S 1—10 @ 39M W g =1y, oet 1

TS 9 Aoft BT qAT 10 S=ad Ao BT Sool HRal 2|

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1

refers to the lowest grade and 10 to the highest.

(@) B fsaTes &1 BT (§F 91T &7 9R 50% 1)
(@uer ufafieal & WA 9§ Usd Qe B & 9 IS )

(A) Assessment of work output (weightage to this Section would be 50%6)

(Please read carefully the instructions before filling the entries)

gfaded  wReRY
Reporting
Authority

RRIERIEE R CEaN]
(@t WT—5 @1 W1 — 2)
Reporting Authority
(Refer Para 2 of Part-5)

RRESIEE IR EEAN
D SR

Initial of
Reviewing
Authority

1. 3aI& &4/ Translatior Work

(@) oI P TR, AKHY ASE, TSRO Al
9Ty g &1 9|

Knowledge of terminological, grammatical and
linguistic aspect of translation.

(@) 39 9@ B GEuE @A g P qd BT wUISR
fogds s w® f Wea, dfafd &1 w@rifas
WHY T SR §91 6, el el el Jgarg he
B AT |

Ability to translate with speed and accuracy taking care
to see that faithfull rending of the original does not
effect simplicity, nature from of expression and
intelligibility.

(M) TSl B Y P FEST BN ST AT GAQEOT B
Y GER BY I |

Comprehension of the languages and ability to effect
improvement in the process of meeting.

(@) Sw=ReRE g’ guR Y A ¥ fead s
Tt SR FRA P gART 7 BM 7 B oy @I
Attention to avoidence of mistakes and defective
translation corrected by the superior officers.

2. qEFANTT B B IRET/fT 3 dMR W
amefea fvar T st
Accomplishment of planned work/work allotted as
per subject alloted

3. DH-—fweH B B
Quality of output

4. fvevomHS ARIdr
Analytical ability

5. JUATETI® S o IRyeidr/ fad Y Al wri

Accomplishment of exeptional work/unforeseen
tasks perfomed

fria & R fa AR Sofiasor
Overall Grading on ‘Work Output’




(@) SfdTa faRvamil &1 Jeie (56 9N & ¥R 50% 1)
(B) Assessment of personal attributes (weightage to this section would be 50%o)

gfdae TRy
Reporting Authority

gAfdesT WY
(Hest wIT—5 &1 W7 — 2)
Reporting Authority
(Refer Para 2 of Part-5)

gAdedT WReRT &

SATEIEY
Initial of Reviewing
Authority

BRI PI AR / Attitude of Work

R &1 e/ Sense of responsibility

SR T ITIRET/ Maintenance of Discipline

TR &HATS / Communication skills

ﬁﬁc‘q’ 9T/ Leadership qualities

T @ 96T ¥ B B B &HAT / Capicity to

work in team spirit

TG ARl $T ORI HRA P AT TRER
FfdTa |9y / Capacity to adhere to time-
schedule

8.

RER dfgaid 68 / Inter-personal relations

9.

WU Bfd T§ afdaTd /Overal bearing and
personality

AT faavarel ) go Admey softewor

Overal Grading on ‘Personal Attributes’

AT — 4
Part -4

ST @ Al 4RI (STl A wairsy)

AMHY
GENERAL

Relations with the public (where ever applicable)
(STTaT Y SMTTIISN BT STRIIET Td SRBRY 6 T TR pyar fewft <)

(Please comment on the Officer accessibility to the public and responsiveness to their needs)




gfRreror
Training
(@I ARERT B wAIfaaT U9 BRE awarll ¥ 3R e guR ok gfg Fv o gfic @ Swe uRmw & fog RwiRel &Y )

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the officer)

@Ry ¥ Refa
State of Health

gt
Integrity

(@Tar AR @ e ) fewl <)

(Please comment on the integrity of the officer)




yfae SR gRT e 3 T faRdvdrel & TR (@ 100 vsat #), s dmed &5 vd &9 amed
&3 U4 HH el &7, SRIRY SUAfei, Ayl FMherdrel (e WRT—2 &7 3(%) Td 3(F) Td gaor a1 B
ufy aftrgfe et &)

Pen Picture by Reporting Officer (In about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (Ref: 3(A) & (B) of Part-2) and
attitude towards weakers sections.

gRiaed & 93 & TS ‘@, T @ ¥ Y ¢ 4R & MR R FoA AR GRS JHHR |

Overall numerical grading on the basis of weightage given in Section A,and B in Part-3 of the Report.

Jfae PR & TR
Signature of the Reporting Officer

R : A TP R} H:

Place.ccceeiiinnnnnnnenennnnn. Name in Block Letter:....cccceeiinniiieeeeeeccecceennnnnnn.
QM :
Designation......cccovvvvieiiniiiiiiniiiiiieiiniiicienne

e gfdeT @ omafey ¥ ¢

Date..ceeurerninenecnrnnnnnnens During the period of Report.....cccceeeveenenecannne



AT — 5
Part-5
1. FAfdeied e 31 sfagfa:

Remarks of the Reviewing Officer:

AfdeT ARGRY & S=rTT |aT B

Length of service under the Reviewing Officer

2. T A -3 J IRT—4 ¥ e & 7o A=t i & w9 # gfiae st gRT ol T [oied § 9899 ©
? T A9 ARG B AR YA/ Fequvl Bl & 69y # fhd T oA ¥ Wewd & ? (§ad : wir
3 (@)(@) T W1 4 (5) @R U ufaeT AR gRT A Yo @ frdl Heareie e | wewa wEl § df $udl
3T I 9 @os & A T w9 # < 71 Remear o1 aTerR )
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon? (Ref: Part-3(A) (B) and Part-4(5)) (In case you do not
agree with any of the numerical assessments of attributes please record your assessment on the column provided for
you in that section and initial you entries)

Gl el

Yes No

3. 3EAd B B R § $UT $H SR AR, T DIE WA 910 § R 39 HB AT AT BIST 9184 © 7

In case of disagreement, please specify the reason, Is there anything you wish to modify or add?

4. TARAST ARSN ERT HoF TR | PIAT FHIAET PY (T 100 ) §) Forad et o e fadrsareii &t
Tt &5 vd B9 amed &3 9 SHHl gaa ot @ ufy sifdgfed enfier @)
Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer including
area of strengths and lesser strength and his attitude towards weaker section.




5 URAET & I3 3 G-, TN Gs—9 # Y Y 9RIT & AR R Fol AP &S DR |

Overall numberical grading on the basis of weightage given in Section-A, and Section-B in Par-3 of the Report.

AfddeT ARER & TRIER

Signature of the Reviewing Officer

A : A9 A% AR H -
Place..cceeeennnnnnnnnnnns Name in Block Letter...ccceeieiiiiiiiiinnninnneeeeeeeececceceens
UM :
Designation.....ccccoveiiieiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieiieene.
e gfdes &Y oafy # :
Date

During the period of Report



(i)

(iii)

(vi)

Guidelines regarding filling up of APAR with numerical grading

TfiaR &« fafdad Araur ok sYde qe Taid W qd 8¢ R+ d1fay |

The Columns in the APAR should be filled in with due care and attention and after devoting adequate time.

g STe o ol 3 f& 1 Jerar 2 & fd aftexer (Fria ot a1 fadwarell a1 g fdmar gofiexo @ gfage) ot
faftre swadrel @ art 9 ®om RF d wiw w7 § i fRar s &Rk s yeR 9 3ferar 10 & fheh Soft
o ¥y # faRre Suaferl @ wdy # i far e &oft 1—2 serar 9—10 fava Bxit @ o S9aT S
Ry o & R 3| wiREes A geM wRa gY yReeT vl gEfddied wteREl @ Rl e @t
TSR S8 oM 981 W& § I ¥ SRR WedlREl 1 gol T | $RAr Aoy |

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments, Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need
to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

THTR T 8 ¥ 10 & & BT IRV "Scpe” fordr SIQam o gAexor /=t & forg siea gr<iie &7 70T
A B forg uradios 9 fam SgEm |

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

THITSIR HT 6 TUT 8 | BIST & &1 BT IR 95 <61 foram SIewm o urais 7 far s |

APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.

THITSR BT 4 TUT 6 | BT & &1 BT B0 “3r6T" foram S T yrics 5 a1 SR |

APARs graded between 4 and short of 6 will be rated as “Good” and will be given a score of 5.

THTR &I 4 | HF IR0 g forar S|

APARs graded below 4 will be given a score of “Zero”

PRI Afared dar & = 99 §RT YATeR Yua WRA §RY T Ao @ ey § feenfacer |
Guidelines regarding the colour scheme to be used by different grades of CSS while filling up their APAR form.

(1)

@

Bl - . /S qereE Sl Ud SR
Green - JS/SAG Level & above

Grem - IRENIEY

Yellow - Director

el - U afra

Blue - Deputy Secretary

RSIC]] - IR afera

Pink - Under Secretary

HHS - AT RSN TF FETD

White - Section Officer & Assistantc



